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n | want a job: what you need to do to find a
job

When looking for a job, plan ahead, establish a strategy, gather
information, and conduct an organized, professional job search.

Ideally, you should first gain experience through internships. Once you
have prepared yourself and made the most of your educational experience
to date, your job search will be worthwhile.

1. Think about what you want and set yourself a clear, simple
goal!

Decide what kind of work you want to do. Find out about possible careers and
the tasks involved in each one. Statements such as "l want this job or that job"
can be a helpful goal with an alternative.

2. Plan the job search process

Compare your skills, competencies, interests, and abilities with the areas of work in
which you would like to work. If you find that your skills and interests do not match
any area of work, you should consider participating in counseling, training, or
retraining programs.

Think about what conditions your future workplace must meet so that you can
settle in quickly and easily. Filter job offers according to your needs, for example, an

office workplace in a quiet location with little contact with the public.

Take plenty of time to search for a job. Access to the internet is necessary for this.

3. Update your resume

Update your skills, knowledge, and experience with tasks you have taken on. This
allows employers to see and recognize what you are currently capable of.

4. Create a list of jobs vacancies for the desired position:

Register for this on specialized job boards
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Specialized platforms offer information for both employers and job seekers. For
example: LinkedIn: www.linkedin.com, Eures: https://eures.europa.eu/jobseekers_de,
Eurojobs: https://eurojobs.com/, as well as national and local employment agencies.

On these platforms, you can find out about general recruitment trends: What are the
minimum requirements currently in demand on the job market, for example, digital
skills?

You must register to search on these platforms. To do so, you need to create an
account (to become a member). You can then fill out an electronic resume. Some
websites send you newsletters or job alerts with newly advertised positions by email.
However, it is advantageous to check the website regularly for the latest job offers.

5. Attend the job fair

Practice attending a job fair beforehand with friends who have already been
to one (e.g., for graduates). If you have a recognized degree of disability and
proof of this, you can use job placement programs for people with disabilities.

6. Learn how to look for a job

The internet offers free resources on how to find a job, how to write a successful
resume, how to present yourself at a job interview, etc.

It is very important to know the law. The law can help you find a job, as you can
explain to employers the benefits that the law offers employers when they hire a
person with disabilities.

7. Send your resume to as many companies as possible

Many companies have a careers page on their website. Even if there are no
job vacancies listed, it is advisable to register on their careers page if
registration is possible.

8. Expand your network: Ask the people in your environment
for feedback
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Co-funded by
the European Union Project n: 2023-1-PT02-KA220-YOU-000153676

O

SD-INto]OB

> S,

You have probably heard the expression, "It's not what you know, it's who you
know." About 70 to 80% of jobs are advertised within organizations and
companies. If your family, friends, and acquaintances know your skills and
achievements, they can pass this information on to employers they know. This
recommendation can help you if there is a job there that suits your needs.

Remember that people are the most valuable resource for career preparation,
career information, and ultimately job placement. So ask your acquaintances if
they can help you with your job search!

9. Become a volunteer

Volunteering is an opportunity to work in non-profit organizations or companies
that may hire you later.

Volunteering can be a great help if you don't have any professional experience yet.
Volunteering helps you familiarize yourself with the work environment, gain
experience, and acquire additional skills.

10. Attend as many job interviews as possible

Don't be discouraged if you are rejected during a job interview. You can learn a
lot from rejection: how to improve your resume, what mistakes you need to
correct, and how to increase your chances of success next time.

11. Sign up for a qualification, retraining, or specialization
course

If you have determined that your professional training is not in high demand on
the job market, it would be advisable to enroll in a qualification, retraining, or
specialization course.

It is important that you choose a state-recognized and approved course
provider, as these courses lead to nationally recognized diplomas.

12. Work with as many non-profit organisations as possible

Many non-profit organizations that support people with disabilities offer

information, counseling, and placement services, as well as professional advice and
career development.
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The services offered by these organizations are very useful for finding potential
employers, writing resumes and cover letters, getting career advice, and preparing
for job interviews. Even if the organization does not currently have a position that
meets your specific needs, it is important to register in their database and stay in
touch with them.

B3 Sucess in finding work

I Resume (C.V)

A resume (CV) is a universal document that is required when looking for a
job and contains information about you. This resume informs employers
about you. Therefore, write it with a good example in mind and refer to
your references and work experience to increase your chances of getting
the job.

Remember that employers only have about a minute to read a resume.
Therefore, it must meet certain requirements.

A resume usually has a standardized format. The most commonly used
format is the Europass format. You can download it as a template or fill it
out on the platform_https://europass.europa.eu/de

The information contained in a resume must match the requirements and
competencies of the position, be relevant, and be presented as concisely,
precisely, and clearly as possible.


https://europass.europa.eu/en
https://europass.europa.eu/de

How do | write a resume?

)
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Write your resume in digital format on a
computer.

Your personal details (hname, address,
telephone number) should be written in
the top left-hand corner of the page. Refer
to templates to see the exact position.

Use the Calibri or Arial font, as these are
particularly easy to read.

The aesthetic appearance is very
important; the resume must be
presentable, clean, correctly formatted on
the page, and free of grammatical errors.

The resume must include both personal
goals and the skills likely to be required for
the position you are applying for.
Therefore, if you are applying for several
positions, you will need a separate resume
for each one.

If you have professional experience, list
your career history, skills, professional
achievements, qualifications acquired
through your work, and the tasks you
performed in reverse chronological
order. This means that your current job
is listed first, followed by your previous
jobs.

If you have just graduated or do not yet
have any professional experience, you
should highlight your personal strengths
and qualifications: these can compensate
for your lack of experience, for example
academic awards, scholarships, other
courses you have taken,

temporary jobs, other activities,
volunteer work.

It makes sense to mention other personal
skills required for the position, such as
foreign languages, digital skills, and
analytical abilities.

Only in the private sector do you state
your salary expectations. In the public
sector, the salary level is usually already
specified in the job advertisement.



@ You can also mention your hobbies,
leisure activities, and other skills if you
want.

@ If you need to print your resume, it is
advisable to use high-quality white A4
paper.

How do | write a resume?




When applying for a position in the
public sector, refrain from providing
information about your salary
expectations.

How do | write a C.V? 8 Information of a religious or political
nature should only be included for
positions related to religion or
politics.

Q Forgotten information about yourself: If
you forget to include skills and
qualifications in your resume, they will
remain invisible to employers.

8 Incorrect reference details: Check the
details of individuals before using their
names as references. The best
references are current employers or
teachers at university or school.

: e
A

o e

Once you have finished your resume,
have someone else read it, as other

people can spot mistakes more easily.
Check your resume again after a few
days before sending it out.
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I Cover letter

Application documents usually begin with a cover letter, followed by a
resume. The cover letter refers to the resume in the enclosed documents.
The cover letter contains general information about you that shows that
you are suitable for the job requirements. An additional letter of motivation
is only enclosed if it is requested in the job advertisement.

Every cover letter must answer 4 questions

1. How did you find out about this position / job?

e Explain the reason for sending the letter and indicate the position
or area you are interested in, as well as the sources through
which you learned about the job posting or employer.

Examples:

""With reference to your advertisement on the Platform...,, published on..., in
which you offer a vacancy as... | am sending you my application documents."

"l am writing to you because | have learned from ... that you have a vacancy
for .."

2. Why are you interested in this position?

e Explain why you are particularly interested in this position.
Examples:

"I am applying for this position because it corresponds to my training
in.."

"I am particularly interested in this position because my training in ...
meets the requirements for it."

-

10



*

R
* W
RN Co-funded by N )
the European Union Project n: 2023-1-PT02-KA220-YOU-000153676 "
_ ASD-INtoJOB

Every cover letter must answer 4 questions

-

3. What can you offer?

e List one or two of your qualifications or skills that you think would be of
most interest to the company, without anticipating their perspective.
e |f you have experience or special training, mention it.

Examples:

"My qualifications in... and experience... meet the requirements..."

"My professional experience in this field, spanning ... years, and the results |
have achieved in this area correspond to ..." (emphasize the professional
skills and personal qualities that match the requirements of the position).

-

\_

-

4. Are you available for an interview?

¢ Please refer to the attached resume in your cover letter and conclude by
requesting an interview. The conclusion should not be vague, but should ask

for a specific response from the employer.

Examples:

e " would be happy to meet with you at your convenience to provide
further details about...".

¢ "l have enclosed my resume and hope that we can meet for an
\ interview."

J
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The digital cover letter must always be addressed to a specific person (e.g., the
director, the HR manager, the recruiter, the contact person named in the job
advertisement).

The cover letter must be concise, written in simple sentences, and should be no
longer than one page.

Applicants without professional experience should emphasize personal qualities
that can compensate for their lack of experience.

Include the current date in your cover letter. Sign the cover letter (digitally).

The letter should end with a reference to the attached resume.

Use high-quality white A4 paper if a printout is required.

€3 NO

@ Personal problems should never be mentioned in the cover letter.

@ Not all C.V. information should be repeated in the cover letter, and it should not

contradict.

A controversial issue regarding cover letters and resumes is whether to
mention that you are on the autism spectrum. There is no universal answer to
this question. Sometimes this fact is an advantage (perhaps employers want to
hire someone on the autism spectrum, or there are financial benefits).
However, sometimes this information can also be a reason for immediate
rejection of the application. It depends on the position you are applying for, the
employers and the general context, as well as local/national public and private
policies and benefits.

1

Never mention that you are autistic at the beginning of a resume, as this
implies that your autism is more important than your knowledge and skills. If
you want to indicate in your resume that you are autistic or have a disability,
write this in the penultimate line. 12
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| The jobinterview

A job interview can last anywhere from a few minutes to several hours and takes
place between the applicant and one or more representatives of the company. It is a
conversation about your professional skills with these individuals. Since the job
interview is the decisive phase, it is important to prepare for it.

I The most effective way to prepare is to practice answering some key
questions:

Why are you suitable for this position?
What qualities, skills, or qualifications can you offer?

What do you know about the company you want to work for?

Can you tell me a few things about yourself?

What are your expectations for this position?

Are you comfortable working to tight deadlines and under
time pressure?

I During the interview, it is important to:

Creeting appropriately
Making some eye contact
Using appropriate facial expressions

Listening attentively

Asking gquestions and requesting
clarification if necessary

Additionally, you need to

consider the following

13
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@ Choose your clothing carefully, usually discreet and appropriate for the
situation, clean and neat

® Allow yourself enough time to arrive a few minutes before the agreed
appointment. Punctuality is essential and is greatly appreciated.

® Eat something light and in moderation before the interview; drink water or tea
in moderation as well.

@® \Waitin the hallway or interview room until you are asked to sit down.

@ 'tiscrucial that you express yourself in a friendly and clear manner and
formulate your thoughts clearly.

® Wait for the questions and answer them calmly in complete sentences.

Pay attention to what is being asked and answer precisely, concisely, and
@ directly. If possible, try to describe relevant examples to illustrate your
professional experience.

@ Never bring up political or religious topics during the interview.

@ Use language that is generally understandable, i.e,, no slang or extremely difficult
technical terms.

After every interview, it is important to analyze your behavior and your answers
to difficult questions. This analysis will help you improve your communication
skills and learn from every experience, even if you are not hired. This will
increase your chances at the next interview.

14
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Cuttare Esmcution Mgy [LACTA) Neshar

] Howcanlkeepajob?
GCetting a job is one thing. Keeping a job is something else.

| want to keep my job. To do that, it's important to:
Ask for help or ask questions at work.
Answer questions. Respond to criticism.

Be friendly to others at work.

Practice initiating conversations appropriately at work in your
private life

Practice interpreting and distinguishing social cues with
friends in your private life.

Talk briefly with your colleagues during breaks, at lunch,
and at least once more during the day.

If your environment is too stressful for you (e.g., too loud, too
bright), talk to your supervisor in a friendly manner about
possible alternative work environments

Industries in which people on the autism spectrum
are successfully employed: Types of jobs, work tasks

Here are the professions that Temple Grandin (1999) recommends for
autistic adults. In order for autistic people to work successfully, they need
to leverage their strengths. People on the autism spectrum often have a
very good long-term memory. In addition, most autistic people are
particularly good at focusing on a task at hand without being distracted.
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1. Good jobs for visual thinking

Professions that particularly challenge visual thinking and long-term
memory:

Computer programming

Equipment development

A broad field with many

available jobs, particularly in In many industries, you
the areas of industrial often start in drafting and
automation, software design, then move on to the design

business computing, of factory equipment.
communications, and
network systems.

Technical drawing Animal training or

veterinary technolo
Technical Drawings and y gy

computer-aided drawing. Dog trainer, behavior
This profession offers many consultant.
opportunities. Drawing is
an excellent entry point
into many interesting
technical professions.

Automotive Mechanic

Can visualize how the
entire car works.

Advertising
Advertising and Computer-
. troubleshooter and
magazine layout can be .
repair

done as freelance work. Can visualize problems in
computers and networks.

Repair of small appliances
and lawnmowers

Photography

Still images and videos, TV

cameraman can be
practiced as a freelance
activity.

Can be a good local business.

16
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1. Good jobs for visual thinking

(continued)

Handcrafts

of various kinds, such as
wood carving, jewelry
making, ceramics, etc.

Laboratory technology

Modifies and builds special
laboratory equipment.

Website design

The search for a good niche
can be done as a freelance
activity.

Factory maintenance

Repairs and fixes factory
equipment.

Computer animation

Visually minded people are
very good in this field, but
competition is greater here
than in business or industrial
computer programming.

Building maintenance

Repairs broken pipes, windows,

and other things in an
apartment complex, hotel, or
office building.

Construction industry -
carpentry or welding

These professions require
good visual skills, but some
people are unable to perform
them well due to motor and
coordination problems.

17
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2.1.Good jobs for analytical thinking

These are professions that require an excellent long-term memory.

Become highly skilled in a
specialized area such as
income tax.

Reference librarian. Helps
people find information in
the library or on the internet.

Computer programming

Less visual activities can be
performed as freelance work.

Electrical engineering,
electronics, and chemical
engineering.

Laboratory technology

Operation of laboratory equipment.

Work in many different fields
such as research, census bureau,
industrial quality control, etc.

Administrative and archiving
tasks

Knows where every file is
located.

|

Proofreading

Corrects manuscripts. Many work
freelance for larger publishing
houses.

Knows every street.

Warehouse management

Keeps track of the goods
stored in a store.

Very accurate facts, can be done
as a freelancer.

instruments can be done

can be done as freelance work.

Bank employee

Very accurate counting of money,
much lower demands on short-term
memory than for a busy cashier who
usually gives change quickly.

Tuning pianos and other musical

O

SD-INtoJOB
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3. Jobs for nonverbal people on the autism
spectrum or people with low verbal skills

Jobs that require a low level of working memory:

Storing library books

Can memorize the entire numbering system and shelf locations.

Production assembly Restocking shelves

Especially when the environment is
quiet.

Make photocopies. Printing jobs should be ordered by someone else.

In many types of stores.

Janitorial duties Recycling facility

Cleaning floors, toilets, windows and offices. Sorting work.

Loading trucks, stacking boxes. Water plants in a large office building.

Fast food restaurant

Cleaning and cooking jobs with little demand on short-term memory.

If the person has problems with fine motor skills, this would be an
unsuitable activity.

Lawn and garden work

Lawn mowing and landscaping work.

19
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Think about it for a moment... How do
| get... a job in the field of " "?

Consider the following questions or hypothetical scenarios
(inspired by Roberts & Roberts, 2010):

e What does "being accessible" mean?

e What could you do to help you relax before interview?

e Which clothes are appropriate for an interview?

e Why is it important to look neat and smell good?

e Who could help you to decide whether a job is right for you?

e What should you remeber to do with your eyes at the beginning of an
interview?

e What is a good thing to do before you leave the interview room?

e Would you mention your diagnosis? What could be the advantages and
disadvantages of doing so?

A colleague is teasing you because of your stereotypes. You are not sure whether
this is done in a friendly, jokey way, or is more like bullying. What should you do?

There are a few things at work that you don't understand. How would
you ask if training is available?

What do you do?

It is important for you to have a place at the office where you can be alone. How
do you convey this to your colleagues and superiors?

You prefer to work in silence in an isolated place rather than in an open space
where people can hear each other talking and can constantly approach you.
How do you convey this to the employer?

‘ You find it challenging to understand the instructions given to you at work.
‘ You can't make the photocopier work. Practise asking for help.

20
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I What strengthens me professionally - my
motivational thoughts

Motivational thoughts for staying on track in your career These can be
thoughts or strategies such as:

"I'l take one small step every day."
» Example: Today I'll just write my resume, tomorrow I'll do the rest of the
application.

"I remind myself why | want this job."
> Example: | want to work with technology because | like to build things.

"I'M allowed to take breaks—that's part of working."
> Example: After 45 minutes of concentrated work, | take a 5-minute break.

"l ask for help when | get stuck."
> Example: | ask a colleague to explain a task to me again.
Encouraging thoughts on the courage to try new things

Encouraging thoughts and strategies can include:
"I don't have to be able to do everything right away—I'm allowed to learn."
> Example: | take part in a training course, even if | don't understand

everything yet.

"I'll just give it a try — | can only learn more."
> Example: | volunteer for a new task in the team.

"Mistakes are allowed—they help me improve."
> Example: | take notes when something doesn't work out and try a
different approach.

" am curious - this helps me discover new paths."
» Example: | find out about a new profession that interests me.

21
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I What strengthens me professionally - my
motivational thoughts

My personal plan for encouraging thoughts

Situation: Encouraging thought or behavior.

| feel uncertain before a conversation: "l prepare myself well—then | feel
| feel more confident."

I'm afraid of doing something wrong: "I'm allowed to make mistakes—
that's part of learning."

I lose motivation: "l remember my goal—that motivates me.”
How my strengths can help me deal with anger or sadness
Example 1:

| demonstrate my social skills by apologizing and telling my colleagues or
manager in the room that | need to go to the bathroom for a moment.

Example 2:

If a colleague explains something too quickly, | kindly ask them to repeat
their explanation slowly, with pauses so that | can ask questions.

Now I'm going to write down some more ideas about how my strengths can
help me deal with anger or sadness:

22
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I What strengthens me professionally - my thoughts
on support

My wishes for a workplace

Example: A quiet workplace, flexible working hours, regular feedback meetings.

What are my three wishes for my workplace?

Who can help me assess whether these wishes for my workplace are realistic?

23
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I What strengthens me professionally - my
thoughts on development

My wishes for a workplace

Example: A quiet workplace, flexible working hours, regular feedback meetings.

How can | politely express a wish regarding my workplace to a manager?

Who can help me assess whether | can politely express this wish for my
workplace to my supervisor?

24
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I Il. Recognizing strengths

What is a strength? It can be an attitude, a skill, a competence, a personal
characteristic, etc.

We know our weaknesses and insecurities better than our strengths and
abilities. The primary goal of the exercises for recognizing strengths is to help
you accept and affirm your own talents and abilities. In addition, these exercises
aim to boost your self-confidence so that you can give others good feedback. So
discover your strengths and show other people what your strengths are.

When doing this exercise, keep the following in mind:

Only giving and receiving positive comments can be risky, as you may give the
wrong impression or come across as boastful. You may also find it difficult to
know and say what you like about yourself.

Many of us have been told by teachers, parents, friends, family members,
employers, etc.,, what is wrong with us. As a result, for many people, the
"negative" has become the primary way they think and feel about themselves.
They have become experts at knowing "what is wrong." They don't change it.
They accept it. That's why people who are used to negative feedback may laugh
at your compliment, reject it, or find it difficult to express gratitude.

Be kind to yourself! In the lines below, list the strengths you see in yourself:

1. My view of my strengths

25
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2. How others see my strengths

3. How can | make better use of my strengths?

My perspective:

4. What others saw:

5. What kind of person do you think you would be in the future if you
were to use your strengths in the coming years?

26
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1. What are my values?

You know what or who you value most when you can name it. What you
consider most important is a value. Values can be general or very specific.

Anything can be important to you: a person, an education, a relationship,
your family, an experience, material possessions, a trait such as honesty or
helpfulness, money, personal development, social engagement, pleasure, a
career, friends, success, faith, security, or even nothing at all. Once you are
clear about your values, you can explore the possibilities and identify your
personal values.

It is important to know your values because they shape your life and work.
Your values come into play when you have to make a choice or a decision.
Your values are your driving force; they help you make decisions, solve
problems, and give meaning to your life.

Knowing your values can help you live a better life. The impact is greater
when the decisions you make are consistent with your values. It feels good
to take responsibility for your life. There is a direct connection between your
beliefs and what drives you. What is important to you is what motivates you
to work toward it.

The following exercise is designed to help you identify your current values. If
you don't know your values, the activities will help you identify them.

27
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1.Write down three or four things that have made you happy in the last
two weeks, that you have achieved or successfully mastered.

[ value..........

lvalue....co.coeovene..

2. Write down three or four things that have made you happy in the last
two weeks, that you have achieved or successfully mastered.

3. What are three things that would bring you satisfaction, success,
and fulfillment?

28
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4. What 2-3 experiences or situations usually make you angry or depressed?

5. If you had 3 wishes, what would they be?

29



Co-funded by { "3

the European Union Project n: 2023-1-PT02-KA220-YOU-000153676 v \',
ASD-INtoJOB

Career Planning Exercise

Theresa Floyd, Ph.D.
Associate Professor of Management, University of
Montana College of Business

Career Planning

A career map is a detailed plan that specifies:

Where you currently are in your career
Where you want to go (short-term and long-term)
What steps you need to take to get there

Benefits for Companies

e Retain the best employees

e Identify training/development needs Increase skills, experience, and diversity
e Attract top performers

Benefits for employees

e Meaning
e Helps with goal setting
e Job satisfaction
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Job crafting

Jobs are usually designed by managers

Job crafting occurs when employees actively change their jobs to
better align them with their motives, strengths, and passions.

Task design.

Changes to tasks or how they are performed Relationship crafting.
Changes to interactions with others Cognitive restructuring.
Changing the way we think about our work.

Career planning and job crafting

What is your current position?

What do you like about your current job? (Make a top 5 list)

What don't you like about your current position? (Make a list of the three
most important points.)

Which tasks or projects do you like best?

Which tasks do you dislike?

What don't you want to do in your next (or current) position?

What kind of work gives you meaning and purpose?

What motivates you?

What are your current strengths?

What are your greatest achievements in your career so far?
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Career plan and job crafting

« What kind of opportunities interest and excite you? What
do you want to achieve professionally?

e Which professional role/area interests you most at present?
Is this future goal in line with the company's priorities?

e What challenges might you encounter in pursuing your
goals?

e What tasks or responsibilities can you currently take on to
advance your career?

e What new skills, competencies, and experience do you need
to achieve your career goals?

MENTORS
I ROLE
MODELS

JoB
DETAILS
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Concluding remarks and insights
from mun

Finding and keeping a suitable job requires constant commitment. Life
has its ups and downs. You may lose hope and never return to where you
were before or do the same thing again. You can always start over and
look for another job based on your experiences.

Some suggestions on how to be good to yourself are:

Remember to praise yourself for what you achieve. If you lost your
job or didn't get your dream job, set yourself a new goal and start over.
Eliminate external factors that prevent you from achieving your goals.
If there were internal obstacles or killers, you should eliminate them as

a priority.
@ continue to think positively.

Discover your strengths. Write down your skills or ask a close friend or
family member to tell you what they think your best qualities are.

Try not to get frustrated when you make mistakes. You are not
perfect and never will be. Focusing too much on mistakes
won't help you move forward.

Compensate for your weak social skills by becoming so good at a
‘ specific area that people are willing to "buy" your skills, even if they are
not very well developed.
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This license enables reusers to distribute, remix, adapt, and
build upon the material in any medium or format for
noncommercial purposes only, and only so long as attribution
is given to the creator. If you remix, adapt, or build upon the
material, you must license the modified material under
identical terms. CC BY-NC-SA includes the following elements:

BY: credit must be given to the creator.
NC: Only noncommercial uses of the work are permitted.
SA: Adaptations must be shared under the same terms.
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	I want a job:  what you need to do to find a job
	When looking for a job, plan ahead, establish a strategy, gather information, and conduct an organized, professional job search.
	Ideally, you should first gain experience through internships. Once you have prepared yourself and made the most of your educational experience to date, your job search will be worthwhile.
	1. Think about what you want and set yourself a clear, simple goal!
	Decide what kind of work you want to do. Find out about possible careers and the tasks involved in each one. Statements such as "I want this job or that job" can be a helpful goal with an alternative.

	2. Plan the job search process
	Compare your skills, competencies, interests, and abilities with the areas of work in which you would like to work. If you find that your skills and interests do not match any area of work, you should consider participating in counseling, training, or retraining programs.
	Think about what conditions your future workplace must meet so that you can settle in quickly and easily. Filter job offers according to your needs, for example, an office workplace in a quiet location with little contact with the public.
	Take plenty of time to search for a job. Access to the internet is necessary for this.

	3. Update your resume
	Update your skills, knowledge, and experience with tasks you have taken on. This allows employers to see and recognize what you are currently capable of.

	4. Create a list of jobs vacancies for the desired position: Register for this on specialized job boards
	Specialized platforms offer information for both employers and job seekers. For example: LinkedIn: www.linkedin.com, Eures: https://eures.europa.eu/jobseekers_de, Eurojobs: https://eurojobs.com/, as well as national and local employment agencies.
	On these platforms, you can find out about general recruitment trends: What are the minimum requirements currently in demand on the job market, for example, digital skills?
	You must register to search on these platforms. To do so, you need to create an account (to become a member). You can then fill out an electronic resume. Some websites send you newsletters or job alerts with newly advertised positions by email. However, it is advantageous to check the website regularly for the latest job offers.

	5. Attend the job fair
	Practice attending a job fair beforehand with friends who have already been to one (e.g., for graduates). If you have a recognized degree of disability and proof of this, you can use job placement programs for people with disabilities.

	6. Learn how to look for a job
	The internet offers free resources on how to find a job, how to write a successful resume, how to present yourself at a job interview, etc.
	It is very important to know the law. The law can help you find a job, as you can explain to employers the benefits that the law offers employers when they hire a person with disabilities.

	7. Send your resume to as many companies as possible
	Many companies have a careers page on their website. Even if there are no job vacancies listed, it is advisable to register on their careers page if registration is possible.

	8. Expand your network: Ask the people in your environment for feedback
	You have probably heard the expression, "It's not what you know, it's who you know." About 70 to 80% of jobs are advertised within organizations and companies. If your family, friends, and acquaintances know your skills and achievements, they can pass this information on to employers they know. This recommendation can help you if there is a job there that suits your needs.
	Remember that people are the most valuable resource for career preparation, career information, and ultimately job placement. So ask your acquaintances if they can help you with your job search!

	9. Become a volunteer
	Volunteering is an opportunity to work in non-profit organizations or companies that may hire you later.
	Volunteering can be a great help if you don't have any professional experience yet. Volunteering helps you familiarize yourself with the work environment, gain experience, and acquire additional skills.

	10. Attend as many job interviews as possible

